
Equal Employment Opportunity Policy

Woodland Star International School is an equal opportunity employer. No person is unlawfully

excluded from consideration for employment because of sex, race, tribe, age, religion, gender,

gender identity, nationality, marital status, physical and/or mental disability, and medical

condition.

Section 1:

Recruiting, Promoting, Hiring and Training

Woodland Star School’s EEO Policy applies to recruitment and hiring practices.

Vacancies and Recruitment

a) Any open positions will first be advertised internally.

b) Although positions will first be advertised internally, internal applicants will not be given

preference for those positions over external applicants.

c) Once Woodland Star employees are informed of the vacancy the position should be

advertised on (at least one of) the following platforms for recruitment:

i) Woodlandstarkenya.com

ii) LinkedIn

iii) Social Media

iv) Kenyan Newspapers

v) Professional Teacher Platforms

vi) Partner Hiring Agencies

d) If there is sufficient evidence that there are no qualified local applicants for the vacancy,

the school may need to advertise through international channels and consider foreign

applicants.



Positions

Woodland Star’s host country, Kenya, has a comparatively high unemployment rate when

compared to the average unemployment rate in western nations. Woodland Star’s hiring

practice is thus to first fill positions with Kenyan staff, where possible. The following positions

must be filled by a Kenyan citizen, without preference or prejudice towards ethnic origin:

1. All maintenance staff

2. Drivers

3. Positions requiring basic technical and/or administrative skills (i.e. readily available in

Kenya)

4. Teaching Assistants

5. Learning Support Teachers

Professional Development

Woodland Star School encourages professional development as a form of strategic investment

towards the betterment of the school and its employees. As such, Woodland Star School seeks

to provide applicable and relevant professional development and training to all of its staff, and

to make professional development opportunities as widely accessible as possible. Where

specific (educational) needs at Woodland Star are identified and where these can be addressed

by applicable professional development, the school will make such professional development

opportunities available to staff that have been selected via an application process.

Woodland Star School’s EEO Policy applies to professional development and training and

opportunities for professional development and further education apply equitably to all staff

members.

Termination

Woodland Star School’s EEO Policy applies to termination of contracts. Assuming satisfactory job

performance, no person’s contract may be terminated because of sex, race, tribe, age, religion,

gender, gender identity, nationality, marital status, physical and/or mental disability, and

medical condition.

Any Woodland Star School employee who engages in discrimination will be subject to

suspension or termination.

Any supervisory or managerial employee who knows of such behavior and fails to take

immediate and appropriate corrective action will also be subject to disciplinary action.

https://www.statista.com/statistics/808608/unemployment-rate-in-kenya/


WSS is required to follow the Kenyan Labour Laws regarding termination, notice and severance

pay.

Diversity in Leadership

Woodland Star School values and seeks diversity in all areas of staff, including leadership, board

composition and core teaching roles.

Woodland Star School commits to developing Kenyan staff and creating opportunities and

training for staff, with the goal of these staff qualifying for higher level positions including core

teaching roles and leadership.


